IIpuiaoxenne Ne 4

Kk KonnekTHBHOMY JOroBopy
MyHHIMDIANEHOTO JOMKOILHOTO
06pazoBaTeIbHOTO YUPEXKACHUA

«Jercku#t cam Ne3»
MMPUHATO: YTBEPXJIEHO:
Ha OOmeM coOpaHuy pabOTHHKOR 3asenyiommit MIOY «Jletckuii cag Ne3»
MOV «Jletckuii cag Ne3» ) I'.W. JlanuneHKo
Iporoxon Ne 2 ot 15.03.2021 1. nprka3z Ne 330t 15.03.2021 r.
HNOJOXEHHE

O NOopsJKe H 3alllHTEe NMePCOHAJIBHBIX JAHHBIX paﬁo’mmcon
MYHHIHNIAJILHOIO JOMIKO/ILHOr0 06pa3oBaTe/IbHOIO YUpeKIeHHS
«dercknid caa Ne 3»

1. OBIIHE MMOJIOXEHHA

1.1. Hacrosmee mnonoxkeHne pa3spaboTaHo [l MYHHIMOATLHOTO  JOMIKOJIBLHOIO
obpaszoparenpHOro yupexaeHus «Jlerckmit cam Ne 3» (manee mo TekcTy — YUpekIeHHE) B
coorBercTBHH ¢ Koncrurynuedn P®, TpymoBem kopmekcom P®, ®DepepanbHbiM 3aKkoHOM «O
NEPCOHANBHEIX  JaHHBIX» oT 27.07.2006 r. Ne 152-®3, [lepeuseM cBeneHHi
KOH(HUIEHIMAIBHOTO XapaKTepa, YIBep:KIeHHEIM Yka3zoM IIpesumenta P® ot 06.03101997 No
188 1 IpyrHMHU COOTBETCTBYIOIMMMH 3aKOHOATEIEHEIMH H IIPABOBLIMH aKTamMu PD.

1.2. OcHoBHas 1ETh HACTOSAIIETO IMONOXEHUA — YCTAHOBICHHE €IMHOIO MOPSAJIKA 3alIHTHI
[ePCOHANBHBIX JAHHBIX PAOOTHHKOB YUpexIeHHUs s 00ecIiedeHns 3aluTEl €ro MpaB H cBo0ox
npu 06paboTKe NMEPCOHANBHBIX JaHHBEIX, B TOM 9YHCIE 3alllATHI paB Ha HEMPHKOCHOBEHHOCTh
YaCTHOM JKH3HH, IMYHYIO M CEMEHHYIO TakiHy.

1.3. Hacrosmum ITonoxkeHneM ompezenseTcs NOPAAOK HOIyYeHHs, 06paboTKH, XpaHEeHHs,
[epefiaud ¥ JIoGOro APYroro HCIONB30BaHHs [IE€PCOHANBHEIX JAHHBIX pPabOTHHKA, a TaKKe
BEJIEHUS €r0 IMYHOIO Jiefla B COOTBETCTBHH C TPYJOBEIM 3aKOHOAATENECTBOM PD.

1.4. B HacTosmeM [1010KeHHH HCIIOIB30BAHEI CIEAYIOIIHE TEPMHAHEI H ONIpeIeIeHHS:

- pabOTHHK — (QH3MYECKOe JIMIO, COCTOSAINEE B TPYJOBBIX OTHOIIEHHSX C
paboTonarenem;

- paboTomarens — PYKOBOAHTENb YdpekaeHus 3asemyromuii MJIOY "Jlerckuii cax
Ne 3";

- IpeAcCTaBHTeNb paboronarens — pabOTHHK, HA3HAUEHHEIH MpHKa3oM paboTonarens
OTBETCTBEHHEIM 3a c0op, 00paboTKy, XpaHeHHe H Iepefady IepPCOHaIbHEIX
JIaHHBIX pabOTHHKOB;

- TepcoHATBHBIE JaHHBIE — M00ad HHGPOPMAIIHA, OTHOCANAACS K ONpeJelIeHHOMY
HIIH ONpeJenieMOMy Ha OCHOBaHMM Takoi wuHpopmarmm (usmdeckomy mHiy
(cyOBeKTy NepcOHANbHBIX NAHHBIX), B TOM 4HCIE €ro (aMHIHA, MM, OTYECTBO,
rof, Mecsll, JaTa M  MECTO pOXIEHHS, aJpec, CeMEHHOe, COIHalbHOE,
HMYINECTBEHHOE MOJOXKEHHe, oOpazoBaHue, npodeccHs, JOXOBI, Apyras
HHbOpMAITHS;
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- 00paloTka MepCOHANbHBIX AAHHBIX — MEHCTBUsS (OMepauud) ¢ MepCOHATbHBIMU
IaHHBIMH, BKJIFOYasi cOOp, CHCTEMATH3alMI0, HAKOIUICHUE, XpaHEeHHe, YTOYHEeHHUE
(oOHOBJIEHHE, W3MEHEHHE), HCIIOJNB30BAHUE, PACHpPOCTpaHeHHe (B TOM 4YHUCIE
nepenady), ode3amunBanue, OJOKHPOBAHUE, YHHUTOKEHHUE MEPCOHATBHBIX JaHHBIX;

- pacmpoCTpaHEHHE TMEPCOHANBHBIX MJAHHBIX — JEWCTBHUsA, HAMpPABJCHHbIE Ha
nepenady IMEepCOHAJBbHBIX JAHHBIX ONpEAENeHHOMY Kpyry Jui (mepenaqa
NEPCOHAJIBHBIX I[aHHbIX) HWJIM Ha O3HAKOMJICHUEC C TCPCOHAJIBHBIMU HNaHHBIMU
HEOTPaHUYCHHOI'O Kpyra Jiul, B TOM YUCJIE O6HapOI[OBaHI/Ie NEPCOHAJIBbHBIX JaHHBIX
B CpEANCTBaX MaccOBOW HWH(pOpManMy, pasMelleHne B HHPOPMALMOHHO-
TCJICKOMMYHUKAITUOHHBIX CETAX WU MPEAOCTABJIICHUC NOCTyIAa K NEPCOHATBbHBIM
JAHHBIM KaKUM-JIHO0 HHBIM CIIOCOOOM;

- HUCIIOJIb30BaHHUE MEPCOHANBHBIX TaHHBIX — AEUCTBUS (ONEpaLni) ¢ MePCOHAIBHBIMU
JAHHBIMH, COBEPIIAEMBbIE B LEJSAX NPUHATHS PEIIEHUNW MM COBEPLICHUS WHBIX
OEUCTBUH, TOPOXKIAOIIUX FOPUAMYECKHE IOCJIEACTBUS B OTHOLIEHWH CyOBeKTa
NEePCOHANBHBIX NAHHBIX WM IPYTHX JHUL JUOO WHBIM 00pa3soM 3aTparvuBaroLINX
npaBa U cBOOOBI CyOBEKTa MEPCOHANBHBIX JAHHBIX HIIH APYTHX JIUL,

- 3alHUTa MEePCOHAIBHBIX IAHHBIX — IESITEIBbHOCTh MO OOECMEUYEeHHI0 C TOMOLIBIO
JOKAJIbHOTO PEryJIMPOBaHUS Topsinka 0OpabOTKM MNEpPCOHANBHBIX TaHHBIX U
OpPraHM3alMOHHO-TEXHUYECKUX Mep KOH(QUACHUWANIbHOCTH HHGPOpMAIMUA O
KOHKpPEeTHOM pabOTHHKE, IOJIydeHHOH paboTonmareneM B CBA3H C TPYIOBBIMHU
OTHOLIEHUSIMY,

- ONOKMpOBaHME TEPCOHANBHBIX MHAHHBIX — BPEMEHHOE NpekpameHne coopa,
CHUCTeMAaTHU3allK, HAKOIUIEHHUs, UCIIONb30BaHUsA, PACIPOCTPAHEHUsl IEPCOHAIBHBIX
JaHHBIX, B TOM YUCJIE UX Mepefadl,

- YHUYTOXX€HHE IEPCOHAIBHBIX [AHHBIX — MEHCTBUs, B pPE3yJbTaTe€ KOTOPBIX
HEBO3MOJKHO  BOCCTAHOBUTBb  COJAEpXKAHWE  IEPCOHAJBHBIX  JAHHBIX B
UH(POPMALIMOHHON CHCTEME NEepPCOHAJbHBIX NAHHBIX WM B PE3YJbTaTe KOTOPBIX
YHUYTOKAFOTCSI MaT€PUAJIbHBIE HOCUTEIH MEPCOHAIBHBIX JAHHBIX,

- o0e3nuuuBaHUE MEPCOHANBHBIX MAaHHBIX — MIEHCTBHS, B pe3yJibTare KOTOPBIX
HEBO3MOXKHO OMPEAETUTh MPUHAAICKHOCTb MEPCOHANBHBIX TAHHBIX KOHKPETHOMY
paboOTHUKY;

- xoH(}puneHIHMambHast HHGOPMALHs — 3TO HHPOpMaHs (B TOKYMEHTHPOBAHHOM HITH
3JIEKTPOHHOM BHE), IOCTYNl K KOTOPOH OrpaHWYMBAETCS B COOTBETCTBUU C
3aKOHOAATENBCTBOM PO,

1.5. PaboTHHKHM NpH MOCTYIUIEHUH Ha paboTy B YUpekaeHHe NOJDKHBI ObITh O3HAKOMIICHBI
noA noanuck ¢ HactosuM Ilonoxxennem.

1.6. Hacrosee Ilonoxxenne yTBepKOaeTcs 3aBEAYIOIIUM YUPEXKACHUA U AEHCTBYET A0
MPUHATHS HOBOTO.

1.7. Bo BceM MHOM, He OroBOpeHHOM B HacrtosimeM [lonokenuu paboTomarens U ero
NPEACTABUTENH, a TaK K€ PaOOTHUKU YUPEKOCHHS M WX NPENCTABUTEIH PYKOBOICTBYIOTCS
Koncrutyuueit P®, Tpynoseim komekcom P®, ®enepanbhbiM 3akoHOM «(O TMEPCOHANBHBIX
naHHbIx» 152-@3 or 27.07.2006 u ApyruMu 3aKOHOJATENbHBIMH W HOPMAaTHBHO-IPAaBOBBIMU
aktamu PO.

1. CbOP, OBPABOTKA U 3AIIINTA
HNEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

2.1. TlepcoHanpHbIe naHHBIE PAaOOTHHKA OTHOCATCA K KOH(PHIEHIHMAIbHOH HH(POpMAIIUH.
TpeboBanus k paboTe ¢ MEePCOHANBHBIMU JaHHBIMUA paOOTHHKA YCTaHOBJEHHI CT. 86 Tpynosoro
kozekca PO u sBsiFoTCS 0053aTENBHBIMU AJIST CTOPOH TPYAOBOTO OTHOIIEHUSL.
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2.3. ObpaboTka MepPCOHATBHBIX JAHHBIX MOXKET OCYLIECTBISIThCS pabOTONATENEM HITH €ro
NPEACTABUTENSIMU TOJIBKO € coryiacysi pabOTHHKA, 32 UCKIIIOYEHUEM CITy4aeB, MPenyCMOTPEHHBIX
n.2.3 Hactosimero llonoxenus.

2.3. Cormacusi paboTHHKa Tpu 0OpabOTKE €ro MEepPCOHANBHBIX NaHHBIX HE TpelyeTrcs B
CITy4asix, KOTJa:

2.3.1. OOpaboTka mNEpPCOHANBHBIX AAHHBIX PAOOTHHWKA OCYIIECTBISIETCS HAa OCHOBAaHHUU
¢denepanpbHOro 3aKOHA, YCTAHABIMBAIOIIEIO €€ LeJib, YCIOBHUS MOJYYEHHs NEPCOHAIBHBIX
IAHHBIX M KPYr CyOBEKTOB, NEPCOHANbHbIE NaHHbIE KOTOPBIX MOAJEKaT 0OpaboTKe, a Takke
OTIPENIEISIIOIIETO MMOJTHOMOYHS PadOTOATENsT €ro IMPEACTaBUTENEH.

2.3.2. O6paboTKa MepCOHATBHBIX JAHHBIX PAOOTHUKA OCYIIECTBIISIETCS B IENISTX UCTIOJTHEHUS
JOTOBOPA, OTHOH M3 CTOPOH KOTOPOTO SIBJIIETCS caM pabOTHHK.

2.3.3. O6paboTka MepcOHANBHBIX NAHHBIX PA0OOTHUKA OCYIIECTBIIACTCS Il CTATUCTHYECKHIX
WIA WHBIX HAy4YHBIX ILeJiell MpH YCIOBUU 0053aTeNbHOTO OO0E3MMYMBAHUS TMEPCOHATBHBIX
TaHHBIX.

2.3.4. OOpaboTka TEePCOHANBHBIX JAaHHBIX PabOTHUKA HEOOXOAMMa MJisl 3alUThl KU3HHU,
3I0pOBbSl MJIM HMHBIX JKM3HEHHO BaXKHBIX WHTEPECOB PAOOTHUKA, €CIHM IOJYYEHHUE COTJIACHUS
pabOTHUKA HEBO3MOKHO.

2.3.5. Ob6paboTka mepCcoHANBHBIX TaHHBIX pabOTHHUKA HEOOXOaUMa JUTsi JOCTABKH MOYTOBBIX
OTIIPABJICHUH OPraHU3aLSIMA TIOYTOBOM CBSI3H, OCYIIECTBICHHS OIEPATOPAMHU 3JIEKTPOCBSZU
pacyeToB C TOJB30BATEISIMU YCIYT CBS3M 3a OKa3aHHbIE YCJIYTH CBS3H, a TaK K€ JUis
PacCMOTPEHUS IPETEH3UIN MOJB30BaTEICH YCIyraMH CBSI3U.

2.3.6. OcymectBisieTcsi 00paboTKa MEPCOHAJBHBIX JAHHBIX PAOOTHHKA, MOAJIEKAIIUX
ONyOJIMKOBAaHHUIO B COOTBETCTBUH C (penepaabHbIMU 3aKOHAMU.

2.4. Ilpu nmoctyruieHnu Ha paboTy B YupexaeHne pabOTHHUK MPenoCcTaBisieT paboToaaTero
WIH €T0 MPENCTaBUTENIO MEPCOHANBHBIC TaHHBIE O ce0e B TOKYMEHTHPOBAHHOU (opMe:

- macmnoprt rpaxaanuHa PO;

- TPYOOBYK KHHXKKY, 3a WCKIIOYEHHEM CJy4aeB, KOTJa TPYIOBOH IOTrOBOP
3aKJI0YAETCs BIIEPBbIe MM pabOTHUK Ha paboTy Ha YCIOBHIX COBMECTUTENBCTBA,

- CTPaxOBOE€ CBUAETENBLCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHUS,

- HHH,

- JIOKyMEHThl BOMHCKOTO yd4eTa — Uil BOCHHOOOSI3aHHBIX W JIML, TMOJIEKALTNX
NPU3BIBY HA BOCHHYIO CITYKOY;

- OKyMeHT 00 oOpa3oBaHMH, O KBAUIN(UKALUHN WIA HAJTMYUN CIIEUATBHBIX 3HAHUH
OpU TOCTyIUIeHMH Ha paboTy, TpeOyromy CHeUaNbHbIX 3HAHUH — HIIH
CTIEIUANTBHON MOATOTOBKH,

- MEIUIUHCKOE 3aKJIIOUEHHE O BO3MOKHOCTH BBINOJIHATE paboTy B YUPEKACHUH T10
JOJDKHOCTH, Ha KOTOPYIO OH TOCTYIIAET.

2.5. Tlocne Toro kak paboronmarenem OyaeT NMPHUHATO PelIEHHE O MpuemMe pabOTHHKA Ha
padotry B VYupexneHHe, a Takke BIOCIECICTBHH B IPOLIECCE TPYAOBOH NESTEIBHOCTH K
TOKYMEHTaM, COAEP KaIlNM MePCOHAbHbIE TaHHbIE PA0OTHUKA, TAK XK€ OyAyT OTHOCHUTBCS:

- TPYZOBOW AOTOBOP M MPHKA3 O IIpueMe Ha paboTy;

- CBENEHUs] O TMOOMPEHMSIX U HArpaKACHUSAX (HAIMYME TMOYETHBIX IPaMOoT,
O5arogapCTBEHHBIX MMHCEM, YIOCTOBEPEHHUI O BETEPAHCTBE H 1P. );

- TpuKa3bl 00 U3MEHEHUH YCIOBHIA TPYJOBOTO IOTOBOPA,

- kaprouka yHuuupoBaHHOH Qopmbl T-2, yTBep)KIOeHHAs NOCTAHOBICHUEM
TI'ockomcrara Poccuu ot 05.01.2004 Ne 1;

- JIMYHOE JIeJO0;

- CBEIEHHUs O CEeMEeHHOM TIOJIOKEHUHU (CBUIETENBCTBO O Opake, O pacTOpPKEHUH
Opaxka);

- CBEIEHUs O HAJIMYMH JIeTeH (CBUIETENLCTBO O POXKIECHIH pedeHKa);
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- cBeneHus 0 OepeMEeHHOCTH JKEHIIUHEI (CrIpaBKa 0 OepeMEeHHOCTH);

- cBeneHHs 00 MHBATHIHOCTH (YAOCTOBEPEHHIE WHBAJIHIA),

- CBEIEeHUs O JOHOPCTBE (CIpaBKH O cllaue KPOBH, YAOCTOBEPEHHE TOHOPA);
- CBEIEHHs O COCTaBe CEMbH (CIpPaBKa O COCTABE CEMbH),

- CBEIEHHs O JOXOJIEe C MPEeAbIAyIIero Mecta paboThl (CrpaBka);

- JIpyrue JOKYMEHTHI

2.6. Ecnn mepcoHanbHbIe HaHHbIE pabOOTHHMKA, BO3MOJKHO MOJIYYHTb TOJIBKO Yy TpPeTbei
CTOPOHBI, TO padOTONATENb Yepe3 CBOEro NMPENCTABHUTENS YBEAOMIISIET pabOTHHKA 00 3TOM He
MeHee 4eM 3a Tpu paboumx AHA U TMOJydaeT OT pabOTHHKA MUCBbMEHHOE coryacue (mbo
NUCbMEHHBIE OTKa3), KOTOPOE TOT AOJDKEH AaTh B TEUCHUE IATH padOvyuX OHEH ¢ MOMEHTa
NOJIy4eHHUs1 0T padoTonaTessi COOTBETCTBYIOIIETO YBEIOMIICHHS. B MHCbMEHHOM yBEIOMIIEHUH
paboTopaTenb JOJKEH MOCTaBUTh PAOOTHHKA B U3BECTHOCTh O MOCJIEACTBHSIX OTKa3a B Jladue UM
COrJIacus Ha NOJy4YeHHE MePCOHANBHBIX TaHHBIX, BKJIIOUas OTKA3 B IpreMe Ha padoTy.

2.7. Pabotomarens W €ro MNPenCTaBUTENH, MOJy4amimue B 00pabOTKy NepCOHANbHBIC
NaHHbIe PaOOTHHKA, 00s13aHbI COONIIOATh KOHPUASHIIMATLHOCTh HH(OpManuu. JlaHHOE MPABUIIO
HE paclpoCTpaHseTcsi Ha OOMEH MepCOHAJbHBIMH JaHHBIMH pPAaOOTHHUKOB B TMOPSJKE,
YCTAHOBJICHHOM (peniepaabHbIMU 3aKOHAMH.

2.8. 3ammuTa NMEepCOHAJBbHBIX AaHHBIX PaOOTHHKA OT HENMPAaBOMEPHOIO MX HCIOJIb30BAHUS
WK yTpaTel obecneunBaeTcst paboToaTeaeM 3a CYET €ro CPEACTB B MOPSIKE, YCTAHOBICHHOM
TpynoseiM konekcoMm P®@, nHpIMU (enepaTbHBIMU 3aKOHAMM.

2. XPAHEHUE NEPCOHAJIBHBIX JAHHBIX PABOTHUKA

3.1. IlepcoHanbHble NaHHBIE pAOOTHUKOB YUPEKICHUS XPAHATCSA HA OyMaKHBIX HOCHTENSX B
kaOuHeTe 3aBeyIOIIEro B ClIENAaIbHO OTBEAECHHBIX JUIA 3TOTO MmKadax mnn cefidax.

3.2. KonkperHble 0053aHHOCTH MO 00pabOTKe, XPAaHEHUIO W BbIJaUe MEPCOHATBHBIX TAHHBIX
pPaOOTHUKOB: JIMYHBIX JEJI, TPYAOBBIX KHIDKEK, HHBIX JOKYMEHTOB, OTPAKAIOLINX NEPCOHAIbHbIE
JaHHbIe Pa0OTHUKOB, BO3JIAralOTCs MO MPHUKAa3y Ha KOHKPETHBIX MpeacTaBuTeneil paboTomares
1 3aKPETUIFOTCS JOJKHOCTHBIX UHCTPYKLIMSIX.

3.3. Ceenernss 0 pabOTHHKAX YUPEXKIEHHs MOTYT TaKXKE XPAHUTbCS HA BJIEKTPOHHBIX
HOCHUTEJISIX, JOCTYN K KOTOPBIM OIFPaHUYEH MapOJIEM.

3.4. Paboromarens M e€ro mpeACTaBUTENN OOECHEUMBAIOT OTPAHMYEHHE [OCTyMa K
NePCOHAIILHBIM JAHHBIM PaOOTHUKOB JINLAM, HE YIIOJHOMOYEHHBIM 3aKOHOM.

3.5. Jloctyn K TNepPCOHAJBbHBIM MaHHBIM PaOOTHUKOB 0€3 CIEUANBHOTO pPa3peIIeHus
paboTonaresns UMEIOT paOOTHUKH, 3aHUMAIOIINE B Y UPEKACHUH CIEAYIOIINE JOJDKHOCTH:

- JEeJONPOU3BOIUTEID,

- crapmiuii BOCHUTAaTeN b (TOJNBKO K TIEPCOHAJBHBIM JaHHBIM TMEeJarorm4ecKux
paOOTHUKOB YUpeKIeHUsI);

- 3aBX03 (TOJNBKO K  TMEPCOHAJBHBIM  JaHHBIM  pabOTHUKOB  MJIAJIIEro
00CITy>KMBAIOIIETO epPCOHANa Y UpekIeHNUs).

3.6. Ilpm mnonyueHWH CBEICHUI, COCTABILIIOUINX TNIEPCOHAJbHbIE MaHHbIE pPabOTHHKA,
BBILIEMIEPEUNCICHHbIE JIMLIA HUMEKT IPaBO MOJy4aThb TOJBKO T€ MEPCOHANbHBIE aHHbBIE
pabOTHHKA, KOTOpbIE HEOOXOAMMBI AJISI BBITIOJHEHUS KOHKPETHBIX (PYHKLMH, 3agaHuil mpu
MIOJIHOM COOJIFOA€HNH KOH(DUAESHIINAIbHOCTH.

3. IEPEJAYA INEPCOHAJIBHbBIX JTAHHBIX PABOTHUKA

4.1. Tlpu nepemaye mMepCOHANBHBIX NaHHBIX paboTHHKA paboTomarenb o0si3aH coOMOAATH
cnenyromue Tpedosanus (ct. 88 Tpynosoro koaekca PO):
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4.1.1. He coofmarh nepcoHanbHbIe JaHHBIE paOOTHHKA TPEThell CTOpOHEe 0€3 MUCbMEHHOTO
corimacusi pabOTHHMKA, 3a UCKIIOYEHHEM CIy4aeB, KOTAa 3TO HEOOXOAMMO B  LEJsIX
NpeAyNpeKIeHHs YTPO3bl )KU3HU U 3[JOPOBBIO PaOOTHHUKA, & TaK XK€ B CIy4asix, YyCTAHOBJICHHBIX
denepanbHBIM 3aKOHOM. YUHUTBIBAas, 4YTO TPYAOBOW Kojmekc PP He ompenenser Kpurepuid
CUTYalHH, IPEACTABISIIOINX YIPO3y KU3HU HITH 3I0POBBI0 pabOTHHUKA, pabOTOAATENDb B KAXKIOM
KOHKPETHOM CJIy4ae AEJIaeT CaMOCTOATENBHYK) OLICHKY CepbEe3HOCTH, HEMHHYEMOCTH, CTENECHH
Takol yrpossl. Eciu ke nmuio, oOpaTuBiIeecs ¢ 3ampocoM, HE YIIOJHOMOYEHO (enepanbHbIM
3aKOHOM Ha TMOJIy4€HHE IEPCOHANBHBIX AAHHBIX PaOOTHHKA, JHOO OTCYTCTBYET MHUCHbMEHHOE
corimacue paboTHHKa, padoromarenb O0Os3aH OTKa3aTb B TPENOCTABICHHH MEPCOHAIBHBIX
TAaHHBIX JIMLy, OOpaTHUBLIEMYCsI C 3alIPOCOM, U BBIAATh MUCBMEHHOE YBEAOMJIEHHE 00 OTKase B
MPENOCTABJICHUU IEPCOHAIBHBIX JAHHBIX.

4.1.2. He coolmare mepcoHajbHbIE MaHHBIE PAOOTHHUKA B KOMMEpPUYECKHX IeNsaxX 0e3 ero
MHUCbMEHHOTO COTJIACHSL.

4.1.3. IlpenynpeauTh YMNOJHOMOYEHHBIX JIUL, MOJYYAOUIMX MEPCOHANbHBIE AAHHBIE OT
pabOTHHKA, O TOM, YTO 3TH JaHHbIE MOTYT OBITb HCIIOJIb30BAHBI JIUIIb B HEJSX, AT KOTOPBIX
OHHM COOOIIeHB], U TPeOOBATh OT ATHX JIUL] MOATBEPKACHUS TOTO, YTO 3TO MPABHIIO COOJIOIEHO.

4.1.4. OcywecTBiATh Nepenady NepCOHANBHBIX NaHHBIX Pa0OTHUKA B TpeAesiax OJHOTrO
paboTonatens B COOTBETCTBUH ¢ HacTosuM [lonoskeHuem.

4.1.5. Pazpemarh AOCTYNm K MEePCOHANBHBIM HaHHBIM PAOOTHUKOB TOJBKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIMLIaM, IIPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh MPaBO MOJYy4aTb TOJIBKO
T€ MEPCOHAIbHBIE JaHHBbIE PA0OTHHKA, KOTOPbIE HEOOXOIWMBI IUIS BBINIOJHEHUS KOHKPETHBIX
byHKUUHA.

4.1.6. He 3ampamuBaTh WHHOPMALIUIO O COCTOSHUU 3[IOPOBbsI PAOOTHHKA, 38 MCKIIIOUEHUEM
TEX CBEACHWH, KOTOpPbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTU BBIMOJIHEHHSI PabOTHHUKOM
TPYAOBOH (PyHKIIHH.

4.1.7. TlepenaBaTh TNepCOHANbHBIE AaHHbIE PaOOTHHKA €ro TNPENCTABUTENSIM B MOPSJKE,
yCTaHOBJIEHHOM TpynoBbIM KOJeKcOM U HactosiuMm IlonoskeHueM, W OrpaHUYUBATL OTY
UH(POPMALIUIO TOJBKO TEMH MEPCOHANBHBIMUA JaHHBIMHU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHHSI YKa3aHHBIMU MPEICTABUTEISIMHI UX (DYHKIIHA.

4. OBA3AHHOCTHU U OTBETCTBEHHOCTbD
PABOTHHUKA U PABOTOJATEJIA

5.1. B nensix obecrneyeHus: JOCTOBEPHOCTH MEPCOHANIbHBIX JaHHBIX PAOOTHUK 00s3aH:

- mpu mpueMe Ha paboTy MPenoCTaBUTh PYKOBOAUTENIO WJIH €ro YIOJHOMOUYEHHBIM
JMLAM TIOJIHBIE U JOCTOBEpPHBIE JaHHEBIE O cede;

- B Cllydyae MU3MEHEHMs CBEICHHI, COCTABISIOIIUX MEPCOHANbHbIC NaHHbIE PaOOTHHUKA,
HE3aMeIUITENbHO NPEAOCTaBUTh NAHHYI0 HH(POPMALMIO PYKOBOAUTENIO WM €ro
YIOJTHOMOYEHHBIM JIMLIAM.

5.2. PaboTonarens U ero yrnoJHOMOYEHHbIE MPEACTABUTEN O0sS3aHbI:

5.2.1. OCyIecTBIATh 3aLIUTY MEPCOHANBHBIX JAHHBIX PAOOTHUKA.

5.2.2. ObecnieunTh XpaHEHHE MEPBUYHON YUETHOHN NOKYMEHTALUH IO yYeTy TPyaa U ero
OIUIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS AOKYMEHTHI IO Y4eTy KaApOB, JOKYMEHTHI IO
yUeTy UCIOJb30BaHUs PabovYero BPeMEeH! 1 PacyeToB ¢ pabOTHUKOM I10 OIUIATE TPy U JIp.

5.2.3. 3anosHeHHWE MOKYMEHTALMH, COAEpKalleldl IMepCOHANbHbIE HaHHble pPabOTHHKA,
OCYLIECTBIIAIT B COOTBETCTBUE C YHHU(PHUUPOBAHHBIMH (OpMaMu MEPBUYHONW YUETHOU
JOKYMEHTALWHU MO0 y4eTy TPyAa U €ro OIIaThl, YTBEPKACHHBIMY MTOCTAHOBJIEHHEM | ockomcTara
Poccun ot 05.01.2004.

5.2.4. B nopsiake, npenycMoTpeHHOM cT. 14 ®denepanbroro 3akoHa «O MEpPCOHATBHBIX
IAaHHBIX», COOOLINTH PabOTONATENIO WM €ro 3aKOHHOMY NPEACTaBUTEN0 HHPOPMALHUIO O
HAIMYMA TIEPCOHANBHBIX JAHHBIX, OTHOCSINUXCA K PaOOTHHKY, a TaKkKe NPeaoCTaBUTh
BO3MOJKHOCTb O3HAKOMJICHHSI C HHUMH Tpu oOpameHnH pabOTHHKA WJIH €ro 3aKOHHOTO
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NpeACTaBUTENs, JIMOO B TEUEHUE NECSITH padouuX JHEH ¢ AaThl MOJydeHHs 3arpoca paboTHHKA
WJIM €T0 3aKOHHOTO MPEICTaBUTENS.

52.5. B cnaydae oTkaza B TNPENOCTaBICHMH pPaOOTHUKY WM €ro 3aKOHHOMY
MPEICTABUTENO MU oOpaIieHuy MO0 MPU MOJYYSHHH 3arpoca padOTHUKA WU €r0 3aKOHHOTO
npencTaBuTeNss HHPOPMAMK O HAJTHYUH TEPCOHATBHBIX JAHHBIX O paOOTHHKE, a TaKXKe TaKUX
NEPCOHANBHBIX JAHHBIX NaTh B NHCbMEHHOW ()OpME MOTHBHPOBAHHBIA OTBET, COAEP KALIHN
CCBUIKY Ha MoJjiokeHue 4. 5 ¢t.14 @enepanpHoro 3axkoHa «O MepCOHATbHBIX JAHHBIX)» WA UHOTO
@denepalbHOIO 3aKOHA, SBJSIOIIETOCS OCHOBAaHHMEM Ul Takoro OTKasa, B CpPOK, He
NPEBBINAINNA ceMH padounmx AHeH co aHA oOpameHus pabOTHHKAa WM €ro 3aKOHHOTO
npeactaBuTens, JuUOO € JaThl MOJYYeHHs 3ampoca paOOTHHKA MM €ro  3aKOHHOTO
MPEeACTaBUTES.

5.2.6. be3Bo3Me3qHO TPENOCTaBUTh PAOOTHUKY WJIM €r0 3aKOHHOMY TMPEJICTaBUTEIIO
BO3MOJKHOCTb O3HAKOMJICHUSI C NMEPCOHANBHBIMU AaHHBIMH PabOTHHKA, a TaKK€ BHECTH B HUX
HEOOXOIMMbIE M3MEHEHHsI, YHUYTOXHUTb UM OJOKUPOBATH COOTBETCTBYIOIIHE IMEPCOHABHBIC
IaHHbIE TO MPENOCTABJICHUH PAOOTHUKOM WJIM €ro 3aKOHHBIM IPEICTABUTENEM CBEACHUH,
NONATBEPXKNAIOIINX, YTO TNEPCOHAJbHBbIE JaHHble pabOTHHUKA SIBISIFOTCSI  HETOJHBIMH,
yCTapeBIINMH, HENOCTOBEPHBIMH, HE3aKOHHO NOJydYeHHbIMH. O BHECEHHBIX HM3MEHEHUSX H
NPEANPUHATEIX Mepax padoTojarenb WM €ro YIOJHOMOYEHHbIE JUna OOs3aHbl YBEIOMHTH
pabOTHHKA WIIH €ro 3aKOHHOTO MPEACTABUTENS U TPEThUX JIML, KOTOPBIM NEPCOHAJBHbIE JAHHbIE
paboTHHKa ObUIH TIEpEaHbL.

5.2.7. Tlo mUCbMEHHOMY 3asBJIEHHIO Pa0OTHHKA HE IMO3AHEE TPEX AHEH CO OHS MOJa4d
STOTO 3asBJIECHUS BBIIABATH IMOCIENHEMY KOIMUU AOKYMEHTOB, CBSI3aHHBIX C paboTO# (Komuu
NpUKasa O mIpueMe Ha padoTy, NMPUKA30B O IMEpPeBOJax Ha IPyryr padboTy, mpukaza ob
YBOJIbHEHHH C paboThl, BBIMMCKH M3 TPYAOBOH KHIKKM). KOmHMHM NOKYMEHTOB, CBSI3aHHBIX C
paboToii, 3aBepsItOTCS paboToAareseM HaIekaluM o0pa3oM H TPEIOCTABISIOTCS PabOTHHKY
0e3BO3ME3THO.

52.8. B memsax oOecrnedeHHUss COXPAHHOCTH JOKYMEHTOB TII0 JIMYHOMY COCTaBY
YBOJIbHSIEMBIX Pa0OTHUKOB B CJIydae PEOPTraHU3alMi U JIMKBUIALMS YUPEKICHHS, a TaKxKe
COLIMAJIBHON 3alUIEHHOCTH Pa0OTHUKOB, BBIMOJHSOMNX paboTy MO TPYAOBOMY JOTOBODY,
BKJIFOYATh B CBOM yUPEOUTEIbHbIE JOKYMEHTHI MPABHJIA Y4€Ta U COXPAHHOCTH JOKYMEHTOB IO
JUYHOMY COCTaBy, a TaK)X€ CBOEBPEMEHHOI Iepefauyu MX Ha rOCyAapCTBEHHOE XpaHEHHE MpHU
peopraHu3aliy WK JUKBUAALWN FOpUandeckoro auna (pacnopstkenue Ilpasutensctsa P ot
21.03.1994 Ne 358-p «O6 obecrieyeHnr COXpAaHHOCTH JOKYMEHTOB IO JITYHOMY COCTaBY»).

5.2.9. B caywyae peopraHuzalvMy WM JHUKBUAALUU YUYPEXKAECHUS Y4eT U COXPAHHOCTH
JOKYMEHTOB IO JHMYHOMY COCTaBy IMOpSAOK Mepenayd MX Ha TOCYJapCTBEHHOE XpaHEHUeE
OCYLIECTBJIAIT B COOTBETCTBHHM C MPAaBWIAMH, TPEAYCMOTPEHHBIMH YYPEAUTEIbHBIMU
TOKYMEHTaMH.

53. B memx ofecnedeHuss mpaB W cBoOOn paboTHuka padoTomaTelib W €ro
npeacraBuTend npu 00paboTKe NEepPCOHANBHBIX MaHHBIX padoTHHMKAa 00s3aHBI COOMIOAATH
cnenyromue TpeOoBaHUs:

5.3.1. O6paboTka NepCOHANBHBIX TaHHBIX PAOOTHHUKA OCYIIECTBIISIETCS UCKIFOYUTENBHO B
Lensax obecredeHust COOMOIEHHs 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, CONECHCTBUH
pabOTHUKY B TPYAOYCTPOHCTBE, OOYUYEHUHU W MPOJBIIKEHUU MO CiykOe, obecrieyeHrne JTMIHOMI
Oe3omacHOCTH pabOTHHKA, KOHTPOJI KOJMYECTBA M KAdeCTBA BBIMOJHsAEMOH padoThl U
obecrieueHns COXPaHHOCTH UMYIIECTBa padoToaaTess, pabOTHIKA B TPEThUX JIULL.

5.3.2. Tlpu onpenenenuu odbema u coaepkanus 00padaTbIBAEMbIX MEPCOHABHBIX JAHHBIX
paboTHHKa padoTomaTeNb W €ro NPEACTABUTENN JOJDKHBI PYKOBOACTBOBAThCS KoHCTHUTYIHEH
P®, TpynoseiMm kogexkcom P®, ®enepanbHbiM 3ak0HOM «(O NEpCOHANBHBIX JAaHHBIX» OT
27.07.2006 Ne 152-®3 u nHbIMH (enepasbHbIMU 3aKOHAMU.

5.3.3. Bce mnepcoHanbHbple naHHBIE pabOTHHMKA padoTOmATENlb M €ro MPEeACTaBUTEIH
00s13aHbI TOJy4aTh TOJBKO JUYHO y paboTHuka. Ecnu mepcoHanbHble naHHBIE pabOTHHKA
BO3MOJKHO TIOJIYYUTBb TOJIBKO Y TPETbEH CTOPOHBI, TO PabOTHUK NOJDKEH ObITh yBEOOMIIEH 00
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5TOM 3apaHee U OT HEro AOJDKHO OBITh MOJy4eHO MHCBMEHHOE corjacue. PaGoronmarens u ero
NPEACTABUTENN JIOJDKHBI COOOIINTh PAa0OTHUKY O LEJsIX, MPEAIoJaraéMbIX HCTOYHUKAX U
cnocobax TMOJNyYeHHs MEPCOHANBHBIX JaHHBIX, XapakTepe MOMISKAINX IOJYYCHUIO
MEPCOHANBHBIX HaHHBIX (Hampumep, OQPOpPMJIEHHE 3ampoca Ha TMpekHee MecTo padoThl
pabOTHHKA B LIENSAX BBIICHEHHS €ro MpoeCCHOHATBHBIX KaueCTB, 3apoca B yueOHOe 3aBeieHIe
O TOJUIMHHOCTH AOKyMeHTa 00 o0Opa3oBaHUM M T.II.) U TMOCIENCTBUSIX OTKa3za pabOTHHKA JaTh
MUCbMEHHOE COTJIache Ha UX IMOJIydeHHe.

5.3.4. Paloromarenp W €ro MNpPeACTAaBUTEIM HE HMMEIOT MpaBa MOiy4aTb U 0OpadaThIBaTh
NIePCOHAJIbHBIE JaHHBIE PAOOTHHUKA O €r0 MOJUTHYECKHX, PETUTHO3HBIX U MHBIX YOSKIEHUSIX H YaCTHON
KM3HU. B cilydasix, HENOCpEeICTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOLUEHUH, B
cootsercTBuM €O CT. 24 Koncturynuu P® pykosogurenb U €ro NpeacTaBUTENN BIPAaBe MOIy4aTh U
oOpabaThiBaTh TAHHBIE O YACTHOW JKU3HHU paOOTHUKA TOJBKO C €r0 MUCBMEHHOTO COTJIACHS.

5.3.5. Pabotomatens W €ro MpenCTaBUTENM HE HMMEIOT IpaBa MOJy4aTb M 0OpadaThIBaTh
NePCOHANIBHbIC JaHHBIE PA0OTHHMKA O €r0 WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WIIH €ro
npO(COFO3HOM  AETENPHOCTH, 32 WCKIIFOUEHHEM CIIy4aeB, INPEAyCMOTPEHHBIX (eaepabHbIM
3aKOHOM.

5.4. Jlnua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIUPYIOIIUX MOJy4YeHHe, 0OpaboTKy U 3aIliuTy
NEPCOHANBHBIX JAaHHbIX pPabOTHHUKA, TPUBJIEKAIOTCS K AUCHUIUIMHAPHOH W  MaTepUaibHON
OTBETCTBEHHOCTU B MOPSIIKE, YCTAHOBJIEHHOM TpynoBbM konekcoM P® u mabIMEU (henepabHBIMU
3aKOHAMH, a TAaKKe IMPUBJIEKAIOTCS K TIPaXIAHCKO-NPABOBOHM, aAMMHUCTPATHBHOM U YIOJOBHOU
OTBETCTBEHHOCTH B TIOPSIZIKE YCTAHOBJIEHHOM (periepaibHbIMU 3aKOHAMH.

5.5. HemnpaBomepHblli OTKa3 pPyKOBOAUTENS YUPEXKIECHUS HUCKIIOYUTh WM HCIPABUThb
NepPCOHANIBHBIC TAaHHBIE PA0OTHHUKA, a TaKke JF0OOe MHOE HapylIeHHe MpaB padOTHHKA Ha 3aIIUTy
NEPCOHABHBIX JaHHBIX BJIEYET BO3HHKHOBEHHWE Yy paOOTHHMKA IpaBa TPeOOBATh YCTPAaHEHUS
HapyLIEHHs ero NMpaB U KOMIEHCALMHU MPUYUHEHHOTO TAKUM HapyLIeHHEM MOPaJIbHOTO Bpena.

5.6. PaboTHHK HeceT OTBETCTBEHHOCTb 3a IOCTOBEPHOCTH JOKYMEHTOB, COCTABJSIFOLINX €ro
NepCOHAJIbHBIE IaHHbIE, B TIOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM PD.

5.7. Jluna, BUHOBHbIC B HapylleHun TpeOoBanuii PenepanbHOro 3akoHa «O NepPCOHANBHBIX
JAHHBIX», HECYT T'PA’KAAHCKYIO, YIOJIOBHYIO, aJMHHUCTPATUBHYIO, AWUCLMIUIMHAPHYIO U HHYIO
MPEIyCMOTPEHHYIO 3aKOHOATENLCTBOM PM OTBETCTBEHHOCTD.

6. ITPABA PABOTHHKA 11O 3AIIUTE NIEPCOHAJIBHbBIX TAHHBIX

6.1. PaboTHHK HMMeeT MpaBO Ha TOJIyYE€HHE CBEICHUI O CBOMX NEPCOHAIBHBIX NAHHBIX,
HAXOUIIUXCS HA XPAaHEHHH y paboTomaTeNs U ero yIOJHOMOUYEHHBIX JIUL, TPpeOOBaTh YTOUHEHHS
CBOMX TIEPCOHAIIBHBIX TAHHBIX, UX OJIOKHMPOBAHUS WJIM YHUUTOXKEHHS B CIIydae, €CIIM OHH SBJIIOTCS
HETIONIHbIMY, YCTapeBLIMMY, HEAOCTOBEPHBIMH, HE3AKOHHO IIOJYYEHHbIMU WJIH HE SIBIIIOTCS
HEOOXOMMBIMH UISl BBITIOJIHEHHEM PaOOTHHKOM CBOMX TPYAOBBIX (DYHKLHH, a TaKXKe MPUHUMATh
MpenyCMOTPEHHbIE 3aKOHOM MepbI T10 3al[UTe CBOUX IPaB.

6.2. CBeneHus O HATMYHHU NIEPCOHABHBIX TAHHBIX TOJDKHBI ObITh TIPEOCTABJIEHbI PAOOTHUKY
IO €70 3aMpOCy B NOCTYITHOH (JOpMe, B HUX HE JOJDKHBI COIEPIKATHCS MEPCOHABHBIC TAHHBIE APYTHX
PabOTHHKOB.

6.3. JlocTyn K CBOMM TNEPCOHAJIBHBIM HaHHBIM TIPENOCTaBisieTcss PAabOTHUKY WIIM €ro
3aKOHHOMY TIPEICTABUTEN0 PadOTOAATENEM WITH €r0 YIOJIHOMOYEHHBIMH JIMLIAMH TPU OOpaIieHu
b0 TPU TOJIYHYEHHUH 3arpoca padOTHUKA WJIM €ro 3aKOHHOTO NPECTaBHUTENs. 3ampoc IOJDKEH
colepKaTh HOMEP OCHOBHOTO JIOKYMEHTA, YIAOCTOBEPSIOINEro JIMYHOCTh PAOOTHHUKA WIIH €ro
3aKOHHOTO TPENCTaBUTENsl, CBEIEHUS O JaTe BbIJaYM YKA3aHHOIO JOKYMEHTa U BBbIIABLIEM €ro
opraHe W COOCTBEHHOPYUHYIO MOINMUCH PAOOTHHMKA WIJIM €r0 3aKOHHOTO MPENCTaBHTENsL. 3arpoc
MOKeT ObITb HAIpPaBJIEH B 3JISKTPOHHOH (JOpMe M MOMIMICAH AJIEKTPOHHOH HU(POBOH MOIMUCHIO B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM PD.

6.4. B nenmsix obecrieueHus! 3aIlUThI MEPCOHANBHBIX JAHHBIX, XPAHSILINKCA B YUPEKICHHUH,
pabOTHUK UMEET MPaBo Ha:
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6.4.1. TTonHyrO MHPOPMALTUIO O COCTOSTHUM CBOMX MEPCOHABHBIX JAHHBIX U 00pabOTKe 3THX
JaHHBIX PabOTOMATENIEM H €T0 YITOJTHOMOYEHHBIMH JIMLIAMH.

6.4.2. CBoOOIHBINH OECTIaTHBINA JOCTYI K CBOUM MEPCOHAIBHBIM AaHHBIM, BKJIIOYAs IPABO Ha
NoJydeHHe KOomuil JroOOH 3ammcH, coieplkallell TMepCOHaNbHbIE JaHHble pabOTHHKA, 32
UCKJTFOUEHHEM CITy4aeB, PETyCMOTPEHHBIX (perepatbHbIM 3aKOHOATEIBECTBOM.

6.4.3. OnpeneneHue NPeaCTaBUTENEH IS 3aIUThI CBOUX MIEPCOHANBHBIX JAHHBIX.

6.4.4. TpeboBaTh UCKIIFOUEHUE WM HCIPABICHHE HEBEPHBIX MIJIM HETIOJHBIX MEPCOHAIBHBIX
JNaHHBIX, a TaKkKe JaHHbX, OOpaboTaHHBIX C HapylleHueM TpeboBanuil  (egepaabHOTO
3akoHoAaTenbcTBa. Ilpy oTKase pykoBOAUTENS UM €ro NpecTaBuTeNel NCKIFOUNTD MW UCTIPABUTD
NepPCOHANIbHBIEC JTaHHBblE PAOOTHUK MIMEET MPaBO 3asBUTH B MHUCBMEHHOW (opMe PYKOBOAUTEIIO O
CBOEM HECOTJIACHHU C COOTBETCTBYIOLIMM OOOCHOBAaHMEM TAaKOTO Hecornacus. [lepcoHasbHble JaHHbIE
OLIEHOYHOTO XapakTepa pa0OTHUK HMEET NPaBO [OIMOJHUTH 3asBJIICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUSL.

6.4.5. TpeOoBaTh 00 M3BEIEHUN PYKOBOIUTENEM HJIM €r0 YIIOJHOMOYSHHBIMH JIUIIAMH BCEX
JIML, KOTOPbIM panee ObUTH COOOIIEHBI HEBEPHBIE WITH HETIOJIHBIE TIEPCOHAJIbHBIE TaHHbIC pA0OOTHHKA,
000 BCEX MPON3BENIEHHBIX B HUX UCKITFOYCHHSIX, UCTIPABICHUSX HJIH IOTIOJTHEHHSIX.

6.4.6. O6xanoBaTh B CyA JIFOObIE HEMPABOMEPHBIE NEHCTBUSI I Oe30eHCTBHS PYKOBOAUTES
WJTH €10 YIIOJTHOMOYEHHBIX JIUII IIPU XpaHeHUH, 00paboTKe U 3aIlUTe €ro NePCOHAIBHBIX TAaHHBIX.
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